
Credit Memo Request 

Invoice #       Credit Amount: $  
 (Attach Hard Copy) 

Team Member Name:  Charge Back Amount: $   

Team Member Name:  Charge Back Amount: $   

Team Member Name:  Charge Back Amount: $   

Team Member Name:  Charge Back Amount: $   

Team Member Name:  Charge Back Amount: $   

Reason for Credit: 

 __________________ 

    Manager    Date 

__________________ 

      Operations Manager         Date 
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